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GGGGeeeettttttttiiiinnnngggg    SSSSttttaaaarrrrtttteeeedddd

Following are detailed instructions for
printing, copying and binding the
‘Religious Science QuickStart’ course ma-
terials. These suggestions will reproduce
the materials in their originally published
form. However, you are free to make
whatever changes in the form of the
materials you feel might be appropriate
for matters of convenience and/or
personal preference.

HHHHoooowwwweeeevvvveeeerrrr,,,,    yyyyoooouuuu    mmmmuuuusssstttt    nnnnooootttt    mmmmaaaakkkkeeee    cccchhhhaaaannnnggggeeeessss
iiiinnnn    tttthhhheeee    ccccoooonnnntttteeeennnntttt    ooooffff    tttthhhheeee    mmmmaaaatttteeeerrrriiiiaaaallllssss    wwwwiiiitttthhhhoooouuuutttt
tttthhhheeee    aaaauuuutttthhhhoooorrrr’’’’ssss    ccccoooonnnnsssseeeennnntttt,,,,    uuuunnnnlllleeeessssssss    tttthhhheeeeyyyy    aaaarrrreeee
cccclllleeeeaaaarrrrllllyyyy    iiiiddddeeeennnnttttiiiiffffiiiieeeedddd    aaaassss    aaaaddddddddeeeennnndddduuuummmmssss    ttttoooo
tttthhhheeee    oooorrrriiiiggggiiiinnnnaaaallll    mmmmaaaatttteeeerrrriiiiaaaallllssss....

In order to accomplish the printing of
these Manuals you will need ‘Adobe
Acrobat Reader’ software. If you don’t al-
ready have it installed on your computer,
it can be downloaded for free from
www.Adobe.com.

�
PPPPrrrriiiinnnnttttiiiinnnngggg    tttthhhheeee    IIIInnnnssssttttrrrruuuuccccttttoooorrrr’’’’ssss    MMMMaaaannnnuuuuaaaallll

The Instructor’s Manual is comprised pri-
marily of double sided pages. This creates
a bit of complexity in terms of printing
them out. Following are three suggested
methods to successfully print out the
Instructor’s Manual.     AAAAllllssssoooo,,,,    bbbbeeee    ssssuuuurrrreeee    ttttoooo    uuuusssseeee    aaaa
‘‘‘‘hhhheeeeaaaavvvvyyyy    bbbboooonnnndddd’’’’    ppppaaaappppeeeerrrr    ssssttttoooocccckkkk    ttttoooo    pppprrrreeeevvvveeeennnntttt    aaaa    vvvviiii----
ssssuuuuaaaallll    ‘‘‘‘bbbblllleeeeeeeedddd    tttthhhhrrrroooouuuugggghhhh’’’’    ooooffff    tttthhhheeee    pppprrrriiiinnnnttttiiiinnnngggg....

1111----TTTThhhheeee    SSSSiiiimmmmpppplllleeeesssstttt    WWWWaaaayyyy

If you are fortunate enough to have a
printer that can print double sided docu-
ments, you can simply open the
Instructor’s Manual .pdf file and proceed
to print it out as a double sided document.
You might also check with a local copy
center to see if they have a printer that can
do this for you.

2222----TTTThhhheeee    FFFFaaaasssstttteeeesssstttt    WWWWaaaayyyy

The quickest way to print our your
Instructor’s Manual is to utilize a two-step
process, as follows:

1-Open the Instructor’s Manual .pdf file
and proceed to print out the odd pages
only. Your Adobe Acrobat software should
provide you with the option to do this
when you first open the Printing Dialogue
Screen.

2-Next, reinsert the printed ‘odd pages’ of
the Manual back into your printer’s paper
supply, and proceed to print out the ‘even
pages’ only onto the backs of the ‘odd
pages.’

AAAAlllleeeerrrrtttt!!!!    ----TTTThhhhiiiissss    sssseeeeccccoooonnnndddd    SSSStttteeeepppp    ccccaaaannnn    ssssoooommmmeeee----
ttttiiiimmmmeeeessss    bbbbeeee    ttttrrrriiiicccckkkkyyyy    iiiinnnn    tttteeeerrrrmmmmssss    ooooffff    ggggeeeettttttttiiiinnnngggg    tttthhhheeee
‘‘‘‘oooodddddddd    ppppaaaaggggeeeessss’’’’    oooorrrriiiieeeennnntttteeeedddd    ccccoooorrrrrrrreeeeccccttttllllyyyy    wwwwhhhheeeennnn
rrrreeeeiiiinnnnsssseeeerrrrttttiiiinnnngggg    tttthhhheeeemmmm    iiiinnnnttttoooo    yyyyoooouuuurrrr    pppprrrriiiinnnntttteeeerrrr....    IIIItttt
wwwwoooouuuulllldddd    bbbbeeee    aaaa    ggggoooooooodddd    iiiiddddeeeeaaaa    ttttoooo    ddddoooo    aaaa    ‘‘‘‘tttteeeesssstttt    rrrruuuunnnn’’’’
ooooffff    tttthhhheeee    wwwwhhhhoooolllleeee    pppprrrroooocccceeeessssssss    wwwwiiiitttthhhh    jjjjuuuusssstttt    tttthhhheeee    ffffiiiirrrrsssstttt
ffffeeeewwww    ppppaaaaggggeeeessss    bbbbeeeeffffoooorrrreeee    yyyyoooouuuu    ccccoooommmmmmmmiiiitttt    ttttoooo
pppprrrriiiinnnnttttiiiinnnngggg    oooouuuutttt    tttthhhheeee    wwwwhhhhoooolllleeee    ddddooooccccuuuummmmeeeennnntttt....

3333----TTTThhhheeee    EEEEaaaassssiiiieeeesssstttt    WWWWaaaayyyy

An easy way to create a double side
Manual is to simply open the Instructor’s
Manual .pdf file and proceed to print the
whole thing out as one ‘single sided docu-
ment.’ Next, take all of the printed pages
and run them through a copier that has a
‘single to double sided’ feature. You can
find such copiers at most copy centers.

AAAAlllleeeerrrrtttt!!!!    ----    YYYYoooouuuu    mmmmaaaayyyy    nnnnoooottttiiiicccceeee    aaaa    nnnnuuuummmmbbbbeeeerrrr    ooooffff
bbbbllllaaaannnnkkkk    sssshhhheeeeeeeettttssss    iiiinnnn    tttthhhheeee    ssssttttaaaacccckkkk    ooooffff    pppprrrriiiinnnntttteeeedddd
oooouuuutttt    ppppaaaaggggeeeessss....    DDDDoooo    NNNNOOOOTTTT     rrrreeeemmmmoooovvvveeee    tttthhhheeeemmmm....    TTTThhhheeeeyyyy
aaaarrrreeee    iiiinnnncccclllluuuuddddeeeedddd    ttttoooo    kkkkeeeeeeeepppp    aaaallllllll    ooooffff    tttthhhheeee    ppppaaaaggggeeeessss
iiiinnnn    aaaa    pppprrrrooooppppeeeerrrr    ffffrrrroooonnnntttt    ttttoooo    bbbbaaaacccckkkk    sssseeeeqqqquuuueeeennnncccceeee....

4444----PPPPrrrriiiinnnnttttiiiinnnngggg    tttthhhheeee    CCCCoooovvvveeeerrrrssss

The covers and ‘view binder’ inserts can be
printed out directly on to colored card-
stock. Or, they can be printed out on to
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standard printer stock ,and then
transferred on to colored cardstock using
a copy machine.

TTTThhhheeee    ttttrrrraaaaddddiiiittttiiiioooonnnnaaaallll    ccccoooolllloooorrrr    ooooffff    tttthhhheeee    oooorrrriiiiggggiiiinnnnaaaallllllllyyyy
ppppuuuubbbb lllliiiisssshhhheeeedddd    IIIInnnnssssttttrrrruuuuccccttttoooorrrr’’’’ssss    MMMMaaaannnnuuuuaaaallll    wwwwaaaassss
‘‘‘‘lllliiiigggghhhhtttt    ggggrrrraaaayyyy....’’’’    HHHHoooowwwweeeevvvveeeerrrr,,,,    yyyyoooouuuu    ccccaaaannnn    uuuusssseeee    aaaannnnyyyy
ooootttthhhheeeerrrr    ccccoooolllloooorrrr    tttthhhhaaaatttt    mmmmiiiigggghhhhtttt    bbbbeeee    aaaavvvvaaaaiiiillllaaaabbbblllleeee....

CCCCooooppppyyyyiiiinnnngggg    tttthhhheeee    IIIInnnnssssttttrrrruuuuccccttttoooorrrr’’’’ssss    MMMMaaaannnnuuuuaaaallll

Because you will only be needing one, or
possibly two Instructor’s Manuals, there
should be no need to reproduce them. The
printed out version should suffice.

BBBBiiiinnnnddddiiiinnnngggg    tttthhhheeee    IIIInnnnssssttttrrrruuuuccccttttoooorrrr’’’’ssss    MMMMaaaannnnuuuuaaaallll

The Instructor’s Manual is designed to be
contained in a standard three-ring ‘view
binder.’ Consequently, the pages should be
three-hole punched after printing. The
best choice for a binder would be either a
1/2” or 1” ‘view binder.’ You might also
consider using a ‘D-ring’ type binder, as it
provides better protection for frequently
turned pages.

�
PPPPrrrriiiinnnnttttiiiinnnngggg    tttthhhheeee    SSSSttttuuuuddddeeeennnntttt    MMMMaaaannnnuuuuaaaallll

To print the student materials, open the
Student Manual .pdf file and proceed to
print it out as a ‘single sided’ document.
The blank backs of the individual pages are
intended to be used by the students for the
purpose of taking notes during the course
of the workshop.

PPPPrrrriiiinnnnttttiiiinnnngggg    tttthhhheeee    CCCCoooovvvveeeerrrrssss

The covers can be printed out on colored
cardstock. Or, they can be printed out on
standard printer stock and then trans-
ferred on to colored cardstock using a
copy machine. If you are choosing to dis-
tribute the materials in three-ring view
binders, you can print out the ‘Binder
Inserts’ as well.

TTTThhhheeee    ttttrrrraaaaddddiiiittttiiiioooonnnnaaaallll    ccccoooolllloooorrrr    ooooffff    tttthhhheeee    oooorrrriiiiggggiiiinnnnaaaallllllllyyyy
ppppuuuubbbb lllliiiisssshhhheeeedddd    SSSSttttuuuuddddeeeennnntttt    MMMMaaaannnnuuuuaaaallllssss    wwwwaaaassss    ‘‘‘‘lllliiiigggghhhhtttt
ggggrrrraaaayyyy....’’’’    HHHHoooowwwweeeevvvveeeerrrr,,,,    yyyyoooouuuu    ccccoooouuuulllldddd    uuuusssseeee    aaaannnnyyyy
ooootttthhhheeeerrrr    ccccoooolllloooorrrr    tttthhhhaaaatttt    mmmmiiiigggghhhhtttt    bbbbeeee    aaaavvvvaaaaiiiillllaaaabbbblllleeee....

CCCCooooppppiiiinnnngggg    tttthhhheeee    SSSSttttuuuuddddeeeennnntttt    MMMMaaaannnnuuuuaaaallll

Once you have printed out a ‘master set’
of original documents, you can simply use
any quality copier to run off as many sets
of the materials as you you need to
conduct your class or workshop. The
copies should be made on plain white
bond copier paper.

BBBBiiiinnnnddddiiiinnnngggg    tttthhhheeee    SSSSttttuuuuddddeeeennnntttt    MMMMaaaannnnuuuuaaaallll

There are a number of different options
available when it comes to binding the
Student’s Manual. Following are three
possibilities.

1111----TTTThhhheeee    BBBBeeeesssstttt    WWWWaaaayyyy

The originally published version of the
Student Manual was bound with ‘plastic
combs,’ which are sometimes referred to
as ‘spiral bindings.’ This provides for a doc-
ument that is easy for students to fold
open and work with in a classroom envi-
ronment.  This type of binding requires
special equipment and materials.
However, it is readily available at most up-
scale copy centers.

2222----TTTThhhheeee    EEEEaaaassssiiiieeeesssstttt    WWWWaaaayyyy

The easiest and most economical way to
bind the Student Manuals is to simply use a
heavy duty stapler. It would probably be
best to apply a single staple in the upper
left hand corner, which will make it easier
to fold the materials open as the student
gores through the manual.

3333----AAAAnnnn    EEEExxxxcccceeeelllllllleeeennnntttt    WWWWaaaayyyy

Although it is more expensive, a highly ef-
fective way to bind the Student Manual is
with a 1/2” three-ring ‘View Binder.’ The
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binder provides a solid backing to facilitate
the student’s ability to write on the mate-
rials and take notes during the class.

�
RRRReeeessssppppeeeeccccttttiiiinnnngggg    tttthhhheeee    MMMMaaaatttteeeerrrriiiiaaaallllssss

In using these documents it is requested
that you respect the NovaTech Materials
Policy, which is attached. These policies are
minimally restrictive, and are designed
primarily to preserve the integrity of the
material’s content. Also, please make your
students aware of them as well.

MMMMaaaakkkkiiiinnnngggg    aaaannnn    AAAApppppppprrrreeeecccciiiiaaaattttiiiioooonnnn    OOOOffffffffeeeerrrriiiinnnngggg

These materials have been provided freely
to all who might choose to use them. If
you find them to be of value, it is suggested
that you make an ‘Appreciation Offering’
to the author each time that you use
them, in order that the value which you
receive might be increased by your act of
gratitude. Instructions for making a tax-
deductible offering are provided at :

wwwwwwwwwwww....SSSSaaaaccccrrrreeeeddddDDDDaaaayyyyssss....oooorrrrgggg....

❦



NNNNoooovvvvaaaaTTTTeeeecccchhhh    MMMMaaaatttteeeerrrriiiiaaaallllssss    PPPPoooolllliiiicccciiiieeeessss

GGGGeeeennnneeeerrrraaaallll    PPPPoooolllliiiicccciiiieeeessss    RRRReeeeggggaaaarrrrddddiiiinnnngggg    tttthhhheeee    UUUUsssseeee    ooooffff    NNNNoooovvvvaaaaTTTTeeeecccchhhh    MMMMaaaatttteeeerrrriiiiaaaallllssss
Following are the general policies regarding the use of materials created and
protected under the name of Sacred Days, Graceful Ways, NovaTech or
Lloyd Strom:
1. NovaTech materials may not be reproduced for commercial purposes, or

distributed for the for the purpose of teaching classes for which fees are
charged or collections taken. However, they may be freely copied and
used for personal and/or non-commercial purposes.

2. The source of the materials must be acknowledged whenever they are
distributed by any person, for any purpose.  Furthermore, they must not
be altered or changed in any fashion without the author’s consent.

3. The materials may be copied and utilized for the purposes of personally
teaching any spiritually oriented class. If fees are charged and/or
collections taken, it is requested that an ‘appreciation offering’ be made to
the author based on the value received from the use of the materials, as
determined  by the user.

4. The materials may not be bound or included in any published and
distributed offering without the author’s consent. This includes both
electronic and/or conventional printed publications.

5. In the event that the author is unavailable to provide consent for the use
of the materials, as described above, such consent  may also be obtained
from Rev. Marcia Sutton. Contact information is provided below.

AAAApppppppprrrreeeecccciiiiaaaattttiiiioooonnnn    OOOOffffffffeeeerrrriiiinnnnggggssss
If you have received value from the use of NovaTech materials, it is suggested
that you make an ‘appreciation offering’ so that what you have received will be
increased by your act of gratitude. Additionally, such offerings will support the
continued development and free distribution of the materials. To make an
offering please go to the www.SacredDays.org website for instructions.
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wwwwwwwwwwww....SSSSaaaaccccrrrreeeeddddDDDDaaaayyyyssss....oooorrrrgggg
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